THE NYC SCHOLASTIC ART AWARDS
ART DELIVERY INSTRUCTIONS
[bookmark: OLE_LINK3]Casita Maria Center for Arts and Education - 928 Simpson Street, 6th Floor Bronx NY 10459
Weekdays between March 20th and April 3rd, 2014 
(weekdays from 9:30 am – 6:00 pm)

Discuss the delivery of your artwork with your teacher!
Some teachers may want to combine and deliver all of their classroom’s award-winning artwork at once.
2 copies of signed forms

Envelope labeled with your name
1

· You must select one work for display. 

Which work should I chose if I earned more than one key?

You can send any work that earned a gold or silver key, or was part of an award-winning portfolio.  If you are deciding between a Gold or Silver Key, we recommend submitting the Gold Key.

· Video/Film and Animation works do not have to be re-submitted.



 [BACK OF ART]

Envelope with your name
Masking tape
John Doe
111 Broadway
Apt. 4
New York, NY 10012
212-343-0000
email@email.com
TITLE
Jane Teacher
email@email.com
PS 123 School
Title of work
BACK OF Matted ART
2


5 STEPS TO DELIVER YOUR ARTWORK
Step 1) Take your signed consent form. Photocopy it and place both copies in an envelope. Do not seal the envelope.

Step 2) All artwork must be delivered READY TO HANG. Please either matte or mount the artwork in WHITE, with a 2- or 3- inch border. Next, use masking tape to tape envelope to the back of the artwork. NO FRAMES PLEASE!

Step 3) On the back of the artwork, handwrite the following information:


 
Student Name
Student Address
Student Email
Title of Work
Student Phone
School Name
Teacher Name
Teacher Email


Step 4) Protect the surface of the work with brown paper, wax paper, or a clear recycle plastic trash bag. You can also use a paper portfolio case. Enclose 3-D artwork in a box with bubble wrap to prevent damage during transit.
MAKE SURE YOUR WORK IS
MATTED with a WHITE Border READY TO HANG

Put the work in one of the following:
Paper Portfolio
Clear plastic recycle trash bag
Wrap in Brown Paper
Wrap in Wax Paper
Or other ways to protect surfaces
4
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Step 5) Deliver the artwork to Casita Maria Center for Arts and Education 
You may ship the artwork; however we do not recommend it. Mailed art can be lost, damaged or be delayed in processing. If you must mail it, be sure to do it in a way you can track its delivery.
Contact us at 718-589-2230  ex. 6191 or mreilly@casitamaria.org if you need to discuss delivery arrangements. 

[bookmark: _GoBack]Weekdays March 20 – April 3, 9:30 am – 6:00 pm
928 Simpson Street, Sixth Floor 
Casita Maria is near the Corner of 163rd & Simpson St. 
We are just 2 blocks from the subway!Drop off or send in artwork:
Weekdays, March 20 – April 3
9:30 am – 6:00 pm
928 Simpson Street, Sixth Floor 



DIRECTIONS:
Take the 2 or 5 train to Simpson Street
Walk South on Simpson and cross 163rd St.  
-OR-
Take the 6 train to Hunts Point5

Walk West on 163rd and turn left on Simpson Street. 

DO NOT DELIVER WORK TO ALLIANCE FOR YOUNG ARTISTS & WRITERS OR SCHOLASTIC INC.

